REGISTRATION PROCESS FOR CROSSING STATE LINES: 
Forms and Addresses:
Federal Office - Federal Motor Carrier Safety Administration - FMCSA 

FHWA, Licensing and Insurance Division, Suite 600 

400 Virginia Avenue, SW 

Washington, D.C. 20024 

Contact Person: Shirley Scales 

Phone: 202-493-0304 

FHWA Insurance Division 

Contact Person: Delores Degree 

Phone: 202-358-7079 

Your State Office - Single State Registration Information
Possibly in the Department of Revenue Motor Carrier Services Division 

Forms to Use with Initial Application 

FMCSA Application for Motor Passenger Carrier Authority: OP-1(P) 

Motor Carrier Identification Report (Application for U.S. DOT Number): MCS-150 

Grantees under 49 U.S.C. 5307, 5310, or 5311 form: (No number) 

Forms to be Completed during the Second Stage of the Application 

Process Agent Form: BOC-3 

Motor Carrier Automobile Bodily Injury and Property Damage Liability 


Certification of Insurance: Form B.M.C. - 91 or B.M.C. - 91X 

Single State Registration Department: BAS 1 & 2

APPLICATION PROCESS: 

1. Contact all the States into which the transit system would travel and find out their highest level of insurance requirements for your kind of system and size of vehicles.

2. Make sure your system's insurance is at least as high as the highest required in the States you wish to enter. (The FMCSA does accept your primary coverage rate and your excess or umbrella rate for your system. Example: Area IV has $1,000,000 Primary and $1,000,000 Excess or Umbrella coverage). 
3. Complete the OP-1(P) Form according to instructions. BUT if you receive funding from the three sources stated on the Grantee form, you don't have to pay the FMCSA fee. If you do receive such funding, type TRANSIT BENEFIT OPERATOR on your application. Put that phrase at the top of page one, in the box, in SECTION III and on page 8 in the box regarding the Filing Fee Information. 
4. Complete the MCS-150 Form
5. Complete the Grantee under 49 U.S.C. Form 

Send the completed forms to Shirley Scales at FMCSA: 

They will review these forms. If you completed them satisfactorily, your system will be listed in the daily federal register. She will then send you a "conditional" letter via mail informing you to complete the remaining forms and have them submitted to her. In this conditional letter, they will give you your new MC number and also your U.S. DOT number. Once FMSCA has all the information from you, your Process Agent and your Insurance Company, they will again send you a letter with approval to cross state lines. 

HOWEVER, before you get the conditional letter from FMCSA, you will receive information from Process Agents wanting your business. They know of your system's application because they follow the federal register. A Process Agent is a company that is authorized to receive legal papers from attorneys/courts in a given state. Should your system be sued while in another state because of an accident or for some other reason, there needs to be some person in that state to accept the legal papers on your behalf. The Agent processes the papers and ultimately, they or the legal entity involved, will send you the papers to pursue to completion. Many companies have agents in every state and these agents are approved by FMCSA. Select the least expensive agency (they all do the same thing) and the agency that will cover your system in all the states you wish to travel in. 

You must select a Process Agent and complete their BOC3-1 form and their application form that states you are requesting their services. Then send these completed forms back to the Agent plus their filing fee (usually $50) and they will send the BOC3-1 form by mail or electronically to the FMCSA office to add to your application. (Shortly after the Agent completes their transaction with FMCSA, they will send you the names of their Process Agents in the states you will enter and if you have a Process Agency that deals in all 50 states, the names of 50 agents. These you must keep for your records and use in case you are sued). 

When you are notified by either the Process Agent or by FMCSA about your conditional approval, you must then notify your insurance carrier and have them complete the B.M.C. - 91 or B.M.C. - 91X form for the FMCSA. Give the insurance company your MC number that will be listed on the information that you receive from both the Agent and the FMCSA conditional letter. Your insurance company will send the completed form to FMCSA and a copy to you if you so request. (Area IV's insurance company had to submit two 91X forms because of the Excess coverage; one for the Primary coverage and one showing the Excess). If you have any questions about your insurance amounts and/or the B.M.C. forms, phone the insurance division of FMCSA for clarification. 

At the same time you hear from the Process Agent, phone your State's Motor Vehicle department, Single State Registration Division, and ask them to send you their BAS 1 & 2 forms to complete. (You must contact them to let them know you are in the process of crossing state lines. Your completed application will be kept on file). When you complete these forms, you send it back with a check for state fees based on the number of vehicles you have and the amount of fees established for each state you cross into. (You will receive information regarding the fee structure). You no longer have to have your insurance company complete a Form E for this Single State Registration Division. This department now gets your insurance information that your insurance company sent to FMCSA (B.M.C-91 or 91X) by accessing FMCSA's web site. The state will just file this application away, knowing that you now can legally cross state lines. 

Once Shirley gets these last two forms, (BOX3-1 and BMC-91 or 91X), FMCSA will again publish in the daily federal register under their 10 day protest period. If no one protests, then FMCSA will issue you authority to cross state lines. They will ask you to put your new U.S. DOT number on your vans and where they want them located. 
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